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MAHARAT Program:

A training program in general skills and specialized professional skills in partnership with training agencies licensed by the
relevant authorities, and directed to job seekers and employees in the private sector.

1. Introduction

1.1. Document Overview

This document contains an integrated guide for individuals to benefit from MAHARAT Program, including the
steps required for registration and use.




2. Login steps

1.2. Log in through the website of Human Resources Development Fund “‘HADAF”
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= The user accesses the Human Resources Development Fund website
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= From the top window, the beneficiary chooses, Programs and Services > Individuals > Training > MAHARAT

Program, as shown above
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2. Login steps

2.1. Log in through the website of Human Resources Development Fund “HADAF”
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»= The user can register in MAHARAT program by clicking on “Register” as shown above

= The system will transfer the user to the electronic services login page
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2. Login steps
2.2. Log in through National Single Sign-On
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= The system will show the user the “National Single Sign-On Portal.” To complete the registration, the user clicks

on “Log in through National Single Sign-On” as shown above.
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2. Login steps

2.2. Log in through National Single Sign-On
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= The system will show the user the National Single Sign-On portal. To continue, the individual shall enter the “ID

card number” and then click on log in.
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2. Login steps

2.2. Log in through National Single Sign-On
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If the user clicks on “Log in” and does not enter the “ID Card Number,” an error message will appear
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2. Login steps

3.2. Complete the personal account in JADARAT
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" After logging in, the system will show the beneficiary “the National Labor Portal — TAQAT”

= The user shall complete all the required data through the “Unified National Employment Platform —
JADARAT” by clicking on “Browse JADARAT Now” so that it can be reflected later in the “National Labor
Portal — TAQAT".
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3. Apply for “MAHARAT” program

1.3. MAHARAT training program courses
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=  After the user completes his profile, he can benefit from MAHARAT program

. To benefit from and apply for MAHARAT Program, the user goes to “Our Programs > MAHARAT >

MAHARAT Training Program Courses”
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3. Apply for “MAHARAT” program

1.3. MAHARAT training program courses
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. The system will show the user all the training courses available for apply, and the user can also view the

mentioned details.

&yl ojlgoll dpoli Goaio yo




12

&yl ojlgoll dpoli Goaio yo

3. Applying for “MAHARAT” program

1.3. MAHARAT training program courses
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= The user can search for specific training courses, such as the name of the training course - the name of the
training organization and other options, and also choose from the drop-down lists shown above.




3. Apply for “MAHARAT” program

1.3. MAHARAT training program courses
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. If the user wants to know the details of the training course and apply for it, he shall click on “View”

. Applying for the courses is made according to the “employment case of targeted trainees” as shown below
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3. Apply for “MAHARAT” program

1.3. MAHARAT training program courses
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3. Apply for “MAHARAT” program

2.3. Apply for a training course
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. If the user wants to know the details of the training course and apply for it, he shall click on “View”

. Applying for the courses is made according to the “employment status of targeted trainees” as shown below
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3. Apply for “MAHARAT” program

2.3. Applying for a training course
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The system will show the user all the details of the training course, and if the user wants to apply for the
training course, he shall click on “Applying for the training opportunity.”
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3. Apply for “MAHARAT” program

2.3. Applying for a training course
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= After clicking on “Applying for the training opportunity,” the system will show the user the terms and
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conditions so that the user can read them and apply for the training opportunity.
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. The system will show the user a drop-down list so that the user can choose the most appropriate job title for

him

. After the user agrees to the terms and conditions, he clicks “Submit” to send a request to join the training

course.
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3. Apply for “MAHARAT” program

2.3. Applying for a training course

"5y aslrio doud duigo awalll 8jgall e puadill o3 @
VO Ty Al ol ylasly  yLes Jolgi Apagpl daan

Sljlgall goi aaill agall punl 8jgall sjuailll puulll 8j9all Lyl puwlll
v sl Q Q Q
ouaiol) cuboil @b
aigaall aahjoll (oagiuall 6)g3ll pyaidj asuyb
v il v il v il |V .
S - algdl 29U oo - algill a4y S -aladl 26 oo~ ol ay)U
Day - Month - Year Gl - 1 - pyy & - 1 - pou Gl - gl - poy

. The system will show the user “The training course has been applied successfully.”

=  The application will send to the training organization until reviewing to accept or reject it.




3. Apply for “MAHARAT” program

3.3. Error messages when applying for the course
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" An error message appears to the user if he has
previously benefited from the general/vocational

= An error_ message appegrs to the user when applying training path
for a training course if his case does not meet the
eligibility conditions = Note: There are two paths (general/vocational) in
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= An error message appears to the user if he has
previously benefited from the general/vocational
training path
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= Note: There are two paths (general/vocational) in
MAHARAT Program. The user can benefit from one
course for each path

= An error message appears to the user when
applying for a previously canceled training course
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" An error message appears to the user when
applying for a training course that is not in his .
region = An error message appears to the job seeker
when applying for a training course intended for
employees
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4. “MAHARAT” Dashboard

1.4. Review the status of training courses
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. So that the user can view the status of the training courses applied for, he goes to Our Programs >
MAHARAT > MAHARAT Dashboard
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4. “MAHARAT” Dashboard

4.2. Review the Training courses applied for
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. The system will show the user all the training courses previously applied for and their statuses, whether

accepted, rejected, or under review.
=  The user can search for specific training courses

. The user can review the training course details by clicking on “View”

&yl ojlgoll dpoli Goaio yo




aypil ojlgoll dpoii (Ggain oo

4. “MAHARAT” Dashboard
3.4. Review the details of the training course applied for

8)93Jl pasio Tlogleo

8393Jl padio Glogleo

phone & emait (M) aliualt aut [

12345 example@info.com Frevvem

8392l Ulogleo

Salmiall bl cains D Salaisl blis cysl D Sljlgall ggi B}
Jugaillg alall Saolillg Jigaillg aulall asigall Shlgall

Bagiuall guisll LI 8901 820 [ oibagluall guatall ausgnt ats ()

lants a tantls
&ujatll Bjgall Jomoll aui buly 85031 slas] Byl slanidl Silge sac
hitps://172.28.145] External/TrainingC 2 2w 0c a

8393Jl acgo Silogleo

st cse Q aoui s 3 aladl 3
01:30 25-01-2024 20-01-2024

3 w];ﬂl acaoll Olily

392l punl
ASiaolangsiag

22

After clicking

algill 39U
25-01-2024
oagiuall guisll
loaUs

aladl 206
20-01-2024

il Gsg
01:30

a2l 8y9aM Jaoall aui/baly

https://172.28.145.15/Maharat_External/ScheduleList.aspx

"View", the system will show the user all the course details as shown above
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4. “MAHARAT” Dashboard

4.4. Withdrawing feature of the individuals from the training course
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. The user can withdraw from the training course by clicking “Withdraw”

*= Note: The user cannot withdraw from the training course after the training organization approves the
Application
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4. “MAHARAT” Dashboard

4.4. Withdrawing feature of the individuals from the training course
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=  Anerror message appears to the user
if “Confirm” is clicked without filling out
the “Reason for Withdrawal” field.
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After clicking on “Withdraw”, the
system will show the user the
“‘Reason for Withdrawal” field to be
filled in by the user and click on
Confirm to submit.
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4. “MAHARAT” Dashboard

4.4. Withdrawing feature of the individuals from the training course
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=  After clicking “Withdraw”, the system will show the user “You have successfully withdrawn from the training
course.”
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4. “MAHARAT” Dashboard

5.4. Review the individual's condition after withdrawal
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. After clicking “Withdraw”, the system will show the user the application status “Withdrawn” as mentioned
above
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4. “MAHARAT” Dashboard

4.6. Course evaluation
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Course ID

. Upon completion of the training course, the system shows the “Course Evaluation” icon to the
user, allowing him to evaluate the training course and evaluate the MAHARAT program
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4. “MAHARAT” Dashboard

4.6. Course evaluation
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. Upon completion of the training course, the system shows the “Course Evaluation” icon to the
user, allowing him to evaluate the training course and evaluate the MAHARAT program
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4. “MAHARAT” Dashboard

4.6. Course evaluation
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. Upon completion of the training course and MAHARAT program evaluation, the evaluation is sent

by clicking on “Send”.




30

4. “MAHARAT” Dashboard

6.4. Course evaluation
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An error message will appear to the user when the evaluation is sent empty (without answers)
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4. “MAHARAT” Dashboard

6.4. Course evaluation
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=  The system will show the user a message “The evaluation was completed successfully”
answers are completed and the evaluation is sent
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